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Begin by clicking on 
membership 
application under 
Member Services



Next select Individual 
or Family



Enter your email 
and the security 
code

Be sure this email 
is correct.

This is how you 
will receive emails 
from us and how 
you will  register 
for events



Enter your information 
and devices – this will 
tell us what event 
emails to send you.



To pay by cash 
or check select 
Invoice Me

To pay 
credit card

To pay by 
Paypal



You can select Invoices 
and Payments to 
return to payment 
options page



To view or print 
the invoice click 
here.

Note: It is not 
necessary to 
include the 
invoice with the 
payment as long 
as we have your 
check or cash 
receipt.



This is the email you 
will receive when 
you request the 
invoice. From here 
you can return to 
the payment page if 
necessary.



New members will 
receive an email 
with their password

There is usually a week or two delay between when members 
mail or bring in their check/cash and when it is recorded to 
their account. However, new members and renewing members 
are considered active even though their payment has not yet 
been posted.



You will need to use 
your email and 
password to log in 
to the member area



To add a 
family 
member 
click here to 
your 
account



Enter Family member 
information.

The email must be 
unique for each family 
member.

If you do not have 
separate emails, you 
will have to modify 
your original 
membership name to 
include the first name 
for both members.



Each family member will have 
a unique entry if they use a 
different email address



One member 
will be the 
administrator 
of the family 
account



Renewals



Here is the email that you will 
receive when your 
membership is due to renew.

You will have the option to 
log in

or request a password using 
the reset option



Current members that are 
accessing the website to renew 
for the first time may not have a 
password.

To set up your password, click on 
forgot password. This will 
generate an email with a link to 
reset your password



Click here to reset



This is the password 
reset email you will 
receive



This is the page you 
will be sent to for 
the password reset



After logging in, to 
renew, click here.

You may see the 
Invoice Me page 
(as shown above) if 
an invoice has not 
been generated 
yet.



Some members report that they do not receive the password reset emails.  We do not know 
why, other than possible spam filters that are beyond our control.  An admin can generate 
another email with a password, or as a last resort, an admin can enter a password that the 
member can use to log in to their account. 

Some members do not want to or can not log in to pay their dues. We should stress that at 
some point they will need to log in, in order to access information that will only be available to 
logged in members.  We hope that this presentation will help you help members!  

A few issues


