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Microsoft 365

Windows 10 at Home Series
Mondays at 2 PM with Zoom

1. Start Menu /Tiles /Taskbar/ 
Desktop

2. Settings
3. User Accounts
4. Personalization/ Ease of 

Access
5. Devices/Network 
6. System 

7. Privacy/Update & Security
8. Apps/Time & Language
9. Search/Cortana ~ 

Phone/Gaming 
10.The New Edge Browser
11.Microsoft (Office) 365 
12.File Management 
13.One Drive
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• Desktop Office Suite
• 1 TB OneDrive
• Outlook Desktop (and 

phone)
• AI Powered creative tools
• Royalty-free media
• OneDrive 2 step 

authorization
• Skype 60 minutes per mo. 

free
• Latest Updates
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Windows Settings

Start Button then Gear icon for 
settings home

OR

Type the setting you are looking for 
into the Search bar
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Subscriptions
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AI-powered 
creative tools

Get helpful design and 
writing suggestions 
with features like 
Designer, Ideas, and the 
new Microsoft Editor.
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Places to Go for Windows 10 Training

▪ https://community.windows.com/en-us/windows-10-get-started

▪ http://www.gcflearnfree.org/windows10 Several good videos and 
a very comprehensive set of tutorials that are easy to follow

▪ HHICC.org Presentations
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